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Job Posting: IT Coordinator (5 hours per week)	

AIDS Community Care Montreal’s IT Coordinator is responsible for supporting the organizations 
technical needs. This involves:	

- Performing routine maintenance on our organization’s computers, printers, phone 
system and other hardware. 

- Answering technical questions from ACCM staff and problem-solving technical issues. 
- Managing ACCM’s relationship(s) with our technical providers. 
- Monitoring, assessing, and bolstering ACCM’s technical security. 
- Supporting ACCM’s acquisitions of technical products and services. 
- Regularly providing feedback to ACCM about our technical needs. 
-  

Our ideal candidate:	

- Has a demonstrated knowledge of IT, including both Mac and PC operating systems, 
wireless networking, as well as cloud computing including Google business apps. 

- Works efficiently and performs well without direct supervision.  
- Is up to a challenge and has a can-do attitude. You should be proactive and solution-

oriented. You set high goals and standards for yourself. 
- Has strong organizational skills. You identify and communicate priorities based on the 

needs, objectives, and values of the organization.  
- Is a team player. You understand how your piece of the puzzle helps the organization as 

a whole, and in turn serves our members, volunteers, and community.  
- Can effectively work with diverse technical skill levels. 
- As an asset, has knowledge of web programming and WordPress. 
- As an asset, has fundamental knowledge of HIV, HepC, ACCM, the non-profit 

community, and Montreal’s queer and trans communities. 
- Understands and honours confidentiality issues of our membership, staff, and 

volunteers. 
- Is fluent in French and English (spoken and written).  

 
Want to join our dynamic team? Applications can be made to Matthew Halse, Executive 
Director, care of Cassandre Poblah, admin@accmontreal.org. Please include a cover letter, CV, 
and salary expectations. The deadline for applications is January 28, 2016.	

ACCM is proud to be an equal opportunity employer. 	

People living with HIV and/or HepC are actively encouraged to apply for this role. 	


